
Salary   Receipt   Form 

Receipt   of   Salary 
 

I   _________________________________________, 
ID/Passport   No.______________________________, 
acknowledge   receipt   of   payment      of   the   following   items 
from   my   employer   _____________________________ 
(on   date   )   _____________________________ 
*by   cash/   cheque   No._______________________   
__________________(Name   of   Bank)/bank   autopay 

 

   1.   Wages   from                                                                                            to_______________  $HK 

2.   Over㾀�me   㾀�me   date:   $HK 

3.   Deduc㾀�on   of   Salary/Others:   $HK 

4.   Total  $HK 

Received   by   (Signature):   

   

Holiday   Schedule   for   Month   of(                                                   )   :    

Remarks: 
 
 

 

 
 
 
 

 
 
   



Appendix   6:    Monthly      Salary   Record 
Employer’s   Name:_____________________ HKID:_____________________ 
Employee’s   Name:_____________________HKID:_____________________ 

Date  Salary 
(HKD) 

additions   (+)   / 
deduction   () 

Net 
Salary 
(HKD) 

Remarks  Employee’s 
Signature 

Employer’s 
Signature 
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